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Public User Policy

A. Introduction

The First Presbyterian Church fellowship hall is available to the general public for use for the following events:

· Civic Club Meetings

· Wedding Receptions

· Retirement Receptions

· Birthday & Anniversary Parties

· Luncheons

· Reunions

· Wedding and Baby Showers

· School Events

· Bazaars & Craft Fairs

· Other, with permission of the Session

B. Facilities

The main room of the fellowship hall will accommodate 285 people for an assembly or 133 people for a banquet.  
Kitchen and restroom facilities are available and included, as well as the piano in the main room.

There are also rooms available for conference meetings.

C. Hours of Use
The fellowship hall is ordinarily planned to be heated or cooled for a total of four hours. If additional time is requested, the fee of $50 per hour will be charged.

The fellowship hall must be vacated no later than 10:00 p.m.  

D. Music

If music is included with the use of the facility, it must be no louder than a moderate level.

E. Symbols and Decorations

Decoration of the fellowship hall will be at the expense of the user.

No tape, tacks, nails, pins, screws, or any other objects shall be affixed to walls floors, or other furnishings.

Because of the safety hazard, no rice or bird seed may be thrown in the buildings or on the sidewalks.

F. Guest Behavior

The user is responsible for the actions of all guests attending the event.

G. Intoxicants

The service of alcoholic beverages will be addressed on a case-by-case basis.
H. Custodial Service & Use of the Fellowship Hall

The church custodian shall be employed to clean up the fellowship hall before and after all events. The custodian’s fees are stated in the Summary of Fees at the back of this pamphlet, and this fee should be given to the facilities contact.

The user will be responsible for restoring the property to the condition in they found it immediately after the event.

I. Other General Rules

In accordance with state law, smoking is not permitted in the building.  

With the exception of service animals, no animals are allowed on the premises without the express consent of First Presbyterian Church.
Any damages caused during the event will be the responsibility of the user.
Summary of Fees

Fellowship Hall


$250
4 hours





$50    
each additional hour







(made payable to First Presbyterian Church)
Conference Room


$75
4 hour maximum

 





(made payable to First Presbyterian Church)

Custodian 



$75
(made payable to custodian)

Fees for the use of the fellowship hall must be paid to First Presbyterian Church no later than one week prior to the event date.  Payments for facility use and for the custodian should be made separately, then placed in an envelope and given to the First Presbyterian Church point of contact.  
